Christine K. Harrison

20705 Quarterly Parkway, Orlando, FL  32833

Home (407) 568-7959 • Cell (321) 231-4171 –E-mail harrisonck@bellsouth.net

	Skills

	
	Microsoft Excel, Microsoft Word, Microsoft Outlook, Buildsoft, Mark Systems, Skyline, MRI, CTI-AS400 System and QuickBooks 

	Education

	
	1989 – 1994
University of Central Florida
Orlando, FL 

Bachelor of Science, Business Administration, Accounting Degree



	Professional experience

	
	September, 2001 – July, 2011       Demetree Builders

Orlando, FL

Controller/Project Manager
· Manage ten real estate projects including rental properties and vacant land

· Prepare consolidated and individual financial reports for the building operations
· Maintained job cost data and draw requests for projects under construction
· Prepare year end information for tax accountant

· Managed accounts payable department

· Assist VP of Finance with various assigned tasks

1998 – August, 2001               Trammell Crow Company                                          Orlando, FL

Assistant Controller
· Manage accounting team of three professionals 

· Oversee financial reporting for 3.7 million s.f. (or 28 projects)

· Maintain multiple general ledgers and prepare financial statements for 5 properties totaling 752,000 s.f. 

· Coordinate and ensure accuracy and timeliness of internal/external financial reporting in accordance with required accounting principles (GAAP, Cash)

· Review fixed asset ledgers to ensure items are properly capitalized and depreciated

· Review and prepare bank reconciliations for project cash flows

· Assist Property Manager in preparation of annual budgets and CAM reconciliations

· Assist Controller with department decision making including workloads assignments, team building activities, policies and procedures

· Prepare schedules for deferred rent calculations

· Meet with clients as needed 
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1996 – 1998
Trammell Crow Company (f/k/a Faison)                                           Orlando, FL

Senior Accountant

· Manage accounting team of three to four professionals 

· Prepare general ledger journal entries and analysis of accounts for assigned projects

· Prepare income side of annual property budgets and prepare annual CAM reconciliations

· Prepare bank account reconciliations to ensure the accuracy of cash records

· Process wire transfers, checks and accounts receivable data

· Prepare financial and management reports as required 

· Input tenant receipts and approve accounts payable check runs

· Train new accountants

· Maintain tenant accounts by ensuring proper billing according to the lease agreement; calculated CPI rent adjustments

1987 – 1996
Southland Management Co. (a/k/a Faison)
                                       Orlando, FL

Accounting Assistant
· Make daily deposits of all tenant receipts for over thirteen properties

· Review accounts payable invoices for proper approval and coding

· Prepare general ledger journal entries and financial statements for Controller’s Review

· Prepare monthly tenant invoices for rent and miscellaneous billings

· Maintain tenant accounts by ensuring proper billing according to the lease agreement; calculated CPI rent adjustments

· Maintain percentage rent data and prepare percentage rent invoices when necessary



	Special accomplishments

· Prepared training manual for the Trammell Crow Orlando accounting group; instrumental in training new accountants 

· Became the sales tax representative for the Faison Orlando accounting group; played a key role in the implementation of a major sales tax change for all of the Faison accounting units; attended sales tax seminars and kept abreast of sales tax changes as it related to property accounting

· Became the MRI representative for the Trammell Crow Orlando accounting group.  Able to set up new properties in MRI and in Skyline.  Conducted a training class in MRI for Faison property managers and assistant property managers.

References available upon request




